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Important for RAs to know:
• What a limited submission is.
• How to identify a limited submission.
• About the campus process.
• Where to go if you have questions.
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What is a limited submission?
• “A limited submission is a funding opportunity in which the 

sponsor places a limit on the number of proposals that may be 
submitted by an institution.”

• Includes limits on number of proposals per 
School/College/Department (Excludes limits per PI).

• Requires institutional coordination.
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Identifying a Limited Submission
• Three Types:

– Federal
– Non-Federal
– Invitation only

• Type may affect location and language of the limit in the 
solicitation.
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Federal

• A majority of the limited submissions that come through 
VCRO

• Usually easier to locate limit in solicitation (i.e., Eligibility 
section)
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Example: NSF Scalable Nanomanufacturing (SNM) NSF 16-513
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Non-Federal

• E.g., Foundations, Corporations
• Can be more difficult to locate limit
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Example: American Honda Foundation

8



Invitation only

• Often from foundations
• Limit language will vary.
• Other notes about invitation only solicitations:

– Invitation usually sent directly to a central campus office (e.g., 
VCRO, Chancellor’s Office).

– May not require traditional campus proposal submission 
process (e.g., submitted by VCRO instead of by SPO)
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Example: Brain Research Foundation Fay/Frank Seed Grant Program
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Campus Process 
(Submissions to VCRO)

• Announcements
• Internal competition
• Post-selection
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Announcements
• Campus announcements

– CALmessages to relevant faculty 
– CALmessages to Limited Submission mailing list
– Direct emails to relevant unit heads for distribution

• Current Solicitations List
– SPO Limited Submission webpage: 
http://www.spo.berkeley.edu/fund/limited.html
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Limited Submission webpage 
http://www.spo.berkeley.edu/fund/limited.html

http://www.spo.berkeley.edu/fund/limited.html


Limited Submission webpage
• Limited Submission Cover Sheet
• Current Solicitations List

– Program information
– Campus process 
– Key deadlines

• Instructions on how to notify VCRO of a limited submission if a 
campus process is not announced.

• Limited Submission Campus Announcements
– Instructions on how to subscribe to the Limited Submissions 

mailing list.
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Current Solicitations List
- Contains MOST limited submission announcements but not all. 

- Excludes very specific opportunities, e.g., for specific departments, 
where the Dept. Chair has to serve as the PI.

- Should NOT be used as an indicator of whether an opportunity is 
limited or not. (Use the solicitation/program website!)

- If you find an opportunity that may be limited and is not on this 
list, PLEASE forward the solicitation to ltdsubs@berkeley.edu
immediately.

- There may be a campus process in place.

- This may have been missed.
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Internal Competition

• Gauging campus interest
• Managed by VCRO 
• Requests for

– Notifications of interest/intent
– Campus applications

• Instructions in:
– Campus Announcements
– Current Solicitations List
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Campus Process Instructions
Campus process information is located at the bottom of CALmessages.
- Notifications of interest/intent usually require:

- Opportunity name, Name of Lead PI, and Campus department/ORU to 
submit proposal (and other information depending on opportunity)

- Usually submitted by PI but sometimes RA
- Campus applications usually require the following:

- Limited Submission Cover Sheet (located on the SPO Limited 
Submission webpage), project description (3-5 pages), summary budget 
(1 page), and CV/biosketch of PI and Co-PIs (2 pages each)

- Submitted by PI or RA
- Almost always submitted to ltdsubs@berkeley.edu
- Required materials may change, so ALWAYS refer to the campus 

announcement for the required materials.
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Example: Campus Announcement for NSF 15-528
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Internal Competition/Selection Process

• Only when campus interest exceeds institutional limit
• VCRO initiates campus selection process

– Ad hoc peer review committees
– Decanal review (e.g., CoSED) – two to three per year
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Post-Selection
• Decision notifications

– VCRO sends decision notification email to each PI.
– VCRO sends approval notification email to SPO/IAO and to Katie 

Hudson for CSS RA notification.
• Approval spreadsheet

• VCRO also shares a limited submission approval spreadsheet with SPO 
and will update this following each approval notification.

• Phoebe system
– RA should select “Limited Submission” as proposal type.
– RA should upload VCRO approval notification (Optional).
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Limited Submissions Questions
• To confirm if your PI is approved to submit:

– Ask your PI for the approval notification from VCRO 
(ltdsubs@berkeley.edu)

– Contact your SPO CGO.
• For other limited submission questions, contact VCRO 

Limited Submissions (ltdsubs@berkeley.edu).
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Takeaways for RAs:
• The role of the RA may vary.
• Understand the limited submission process to help PI, as 

needed.
• Internal competition:

– Check the campus process/announcement.
• Proposal preparation:

– Check limits and confirm PI’s approval to submit.
– Select “Limited Submission” as proposal type in Phoebe.
– Ask PI for VCRO approval documentation to upload in 

Phoebe (Optional).
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